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Manteca Parks and Recreation Department 
252 Magnolia Avenue, Manteca CA 95337 

Phone (209) 456-8600 • Fax (209) 923-8954 

www.mantecagov.com/parks 

 

Kids’ Zone Online Registration Instructions 

1. Go to www.mantecagov.com/parks and click on  “WebTrac” under the Registration Information tab. 

2. Enter your user name and password. If you do not have a user name and password, follow the directions 

to obtain one.  
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3. Go to “Shop,” then click on “Childcare Calendar.” 

4. Select family member from drop down box.  Please note: each child needs must be enrolled separately. 

5. Select your child’s school site and program (Before-School, KinderZone, or After-School).  For multiple pro-

grams, you may hold down the Control key and select all the needed programs for this same child.   

Click on “View Calendar” and scroll down. 
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6. There are a few options for enrolling at this point. You may choose to enroll for monthly, weekly, or daily 

drop-in (or any combination of these days) by clicking on each school day the child needs to attend or you 

may use the “Create a Pattern” function for quicker processing.  To create a pattern, click on “Create a 

Pattern” to expand this window.   

7. If you need your child to attend Before-School and After-School every school day of the month, you would 

click on both programs (holding down the Control key), select Monday through Friday (holding down the 

Control key), and enter the start date and end date for the month.  Then click on “Build Pattern” to see 

your selections appear on the calendar. 
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8. The dates you selected should now be highlighted on the calendar below.  If you need to remove any of 

the chosen dates, hover your mouse over the program and date box and click on “Remove from Pending.”  

After reviewing your selections, you may click on “Add to Cart.” 

9. Choose either Monthly Rate (this is the discounted rate if child is attending more than 6 days of a program 

each month) or Daily/Weekly Rate (for fewer than 6 days per month) and click “Continue.” (This screen 

will appear for each program you chose). 

10. If you need to enroll another child, click on “Continue Shopping” and repeat steps 4-9 for each child. 

When you are done enrolling, click on “View Shopping Cart.” 
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11. The shopping cart will show who is enrolled into each program.  Click here to expand the activity to show 

each day the child is enrolled into.   

12. Then you may add notes to staff for one or more days (see example here): 

13. Click on Proceed to Checkout to make payment.  You will be given the option of printing your receipt 

and/or emailing it to yourself.  Please do not hesitate to contact our office at (209) 456-8600 for ques-

tions on this process. 


